ASSOCIATED STUDENTS, INC.
‘ California State University, East Bay

25800 Catlos Bee Blvd., Suite 314 Hayward, CA 94542

Student Accounting Assistant

Assist Accounting Staff in daily operations of department.

Duties include computer input, filing, on campus courier/messenger, and other duties as assigned.
Approximately 10 ¢ 20 hours per week

Available days needed: Tuesday & Wednesday

Pay Rate: $ 9.00/hour

Qualifications:

Accounting or business major

Some communication skills (written/verbal)
Math ability and attention to detail necessary
Knowledge of Microsoft word and excel

Familiar with computer, typewriter, copy machine, and calculator

To apply for this position, please contact:

Associated Students, Inc ¢ Accounting Department at (510) 885-4613



